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DUNWOODY UNITED METHODIST CHURCH 


1548 MOUNT VERNON ROAD 
DUNWOODY, GEORGIA 30338 


CITY OF DUNWOODY, GA 
CITY COUNCIL 


 
Ken Wright, Mayor 


 
Denis Shortal – District 1, Post 1  
Adrian Bonser - District 2, Post 2 
Tom Taylor – District 3, Post 3 


Robert Wittenstein – At Large, Post 4  
Danny Ross – At Large, Post 5 


John Heneghan – At Large, Post 6 
 


 
Monday, May 11, 2009  City Council Meeting    7:00 PM 
 
A) CALL TO ORDER 
 
B) ROLL CALL AND GENERAL ANNOUNCEMENTS   
 


1. Proclamation: “Kids Day America” 
       
C) INVOCATION 
 
D) PLEDGE OF ALLEGIANCE 
 
E) MINUTES  
 


1. Approval of Meeting Minutes from the April 13, 2009 City Council Meeting. 
2. Approval of Meeting Minutes from the April 20, 2009 City Council Work Session Meeting. 
3. Approval of Meeting Minutes from the April 27, 2009 City Council Meeting. 


 
F)  APPROVAL OF MEETING AGENDA (add or remove items from agenda) 
 
G)  PUBLIC COMMENT 
 
H)  MAYOR AND COUNCIL COMMENT 
 
I) CONSENT AGENDA  


 
1. SECOND READ: Ordinance to amend Chapter 25: Water, Sewers, and Sewage Disposal.  


(ORDINANCE 2009-05-27) 
 


2. Appointment of Sustainability Commission. 
 


3. Appointment of Comprehensive Plan Steering Committee. 
 


 
 
 
 







DUNWOODY CITY COUNCIL            MEETING AGENDA   MAY 11, 2009 - 7:00PM 


 


 
J)   UNFINISHED BUSINESS:  
 


1. PUBLIC HEARING


  


 - SECOND READ:  Ordinance to amend Chapter 14, Land 
Development and Environmental Protection, Article 2: Environmental Control. 
(ORDINANCE 2009-05-28) 


- Presentation and Recommendation by Community Development 
- Public Comments Open 
- Public Comments Closed 
- Close Public Hearing 


 
2. ACTION ITEM: Approval of award of Police Records Management System. 


 
3. Farmer’s Market Update. 


 
K) REPORTS AND PRESENTATIONS 
 
L)  NEW BUSINESS:  
 


1. Approval of surplus equipment items. 
 


2. FIRST READ:  Amendment to Chapter 2: Administration  (ORDINANCE 2009-05-XX) 
 
M)   OTHER BUSINESS (none at this time) 
 
N)   PUBLIC COMMENT   
 
O)   EXECUTIVE SESSION 
 


1.  For the purposes of legal, real estate, and personnel discussions. 
 
P) ADJOURN 
 





		Monday, May 11, 2009  City Council Meeting    7:00 PM






“Kids Day America/International™” 
Proclamation  


 
May 16, 2009 


 
WHEREAS, the Health and well-being of children is our responsibility; and 
 
WHEREAS, the Safety of our children is a significant concern for parents, community leaders, and 
health care givers; and 
 
WHEREAS, the Environmental welfare is of universal concern and deserves the utmost attention; 
and 
 
WHEREAS, if started in childhood, proper Health, Safety, and Environmental habits can be 
maintained for a lifetime, producing a valued member of society, and enhancing our community.  
 
NOW, THEREFORE, BE IT PROCLAIMED, by the City of Dunwoody Mayor and City 
Council, do hereby proclaim the 16th of May, 2009 as “Kids Day America/International™ in the 
City of Dunwoody and urge that this day be dedicated to the efforts of Doctors of Chiropractic in 
helping educate all citizens on the importance of Health, Safety, and Environmental issues affecting 
our community. 
  
IN WITNESS WHEREOF, I have hereunto set my hand and seal this 11th day of May, 
2009. 
 
 
 
        City of Dunwoody  
 
 
             
        _______________________ 
        Ken Wright, Mayor 
Attest: 
 
 
________________________ 
Sharon Lowery, City Clerk 





		“Kids Day America/International™”






 


INVOCATION 


 


“At this Council Meeting, help us to make decisions which keep us faithful to our  


mission and reflect our values.  Give us strength to hold to our purpose; wisdom  


to guide us; and a keen perception to lead us.  And above all, keep charitable as  


we deliberate.” 








CITY OF DUNWOODY 
April 13, 2009 


CITY COUNCIL MINUTES 
 


The Mayor and Council of the City of Dunwoody held a City Council Meeting on Monday, April 13, 
2009 at 7:00 p.m.  The Council Meeting was held in the Dunwoody United Methodist Church, 1548 
Mount Vernon Road, Dunwoody, Georgia 30338.  Present for this meeting were the following: 
 
  Mayor   Ken Wright   
 


District 1, Post 1 Denis Shortal, Council Member 
District 2, Post 2 Adrian Bonser, Council Member 


  District 3, Post 3 Tom Taylor, Council Member 
  At Large, Post 4 Robert Wittenstein, Council Member 
  At Large, Post 6 John Heneghan, Council Member  
      


Staff Present:  Brian Anderson, City Attorney 
     Warren Hutmacher, City Manager 
     Sharon Lowery, City Clerk 


Bill Grogan, Chief of Police 
Karine Roy, Assistant City Clerk 
Jeff Timler, Community Development 
Kimberly Larson, Community Development 
Tiffaney Pete, Court Clerk 
Tanya Jackson, Finance & Administration 
Richard Meehan, Public Works Director 


 
Mayor Wright called the Meeting to order.  
 
ROLL CALL AND GENERAL ANNOUNCEMENTS
 


  


The Proclamation ‘Arbor Day’ was read by the City Clerk, Sharon Lowery. 
 
Andy Macke of Comcast Cable extended an invitation for everyone to participate in “Comcast Cares 
Day” on Saturday, April 25, 2009 from 9:00 a.m. to 1:00 p.m. at the Dunwoody Nature Center.  The 
event will be a general sprucing up of Dunwoody Nature Center, landscaping, and construction of 
organic gardens.  Those interested in volunteering can do so by going to www.comcastcares.com.  
Mr. Macke said Comcast and the Dunwoody Nature Center have partnered in this event, with an 
eco-festival planned following the morning activities. 
 
City Clerk, Sharon Lowery, introduced Ms. Tiffaney Pete, Court Clerk for the City of Dunwoody. 
  
INVOCATION
 


 led by Council Member Shortal. 


PLEDGE OF ALLEGIANCE
 


 led by Council Member Heneghan. 


 
 



http://www.comcastcares.com/�





 


Council Member Shortal motioned to approve the March 16, 2009 City Council Work Session 
Minutes and the March 23, 2009 City Council Meeting Minutes.  Council Member Bonser seconded.  
Mayor Wright called for a vote and the motion carried unanimously. 


MINUTES: 


 
APPROVAL OF THE MEETING AGENDA:


 


 Council Member Shortal motioned to amend the 
agenda to add the following two items to the agenda: item L1. Discussion of Chapter 27: Building 
Code and item L7. DeKalb County Water Restrictions and Car Washing.  Council Member Taylor 
seconded.  Mayor Wright called for a vote and the motion carried unanimously. 


PUBLIC COMMENT
 


:  Mayor Wright requested public comment.   


Yvonne Williams - Congratulated the Dunwoody Sustainability Commission and said the PCID 
would like to have the opportunity to a seat on the Sustainability Commission.     
 
Mayor Wright closed public comment. 
 


Mayor Wright congratulated Chief Grogan on the Police Department roll out. He addressed the 
emails he is receiving from citizens who have been issued citations and he encouraged everyone to 
be aware of our driving. 


MAYOR AND COUNCIL COMMENT: 


 
Council Member Taylor spoke in favor of having a member of the PCID serve on the Dunwoody 
Sustainability Commission.  
 
Council Member Bonser announced that the name of the new Dunwoody School will be Dunwoody 
Elementary School, mascot will be The Tiger, and the school colors will be light blue and dark blue. 
 
Council Member Heneghan said a radar sign will be placed in front of the Chestnut Elementary 
School zone as part of a demo project by Pedestrians Educating Drivers, with the results announced 
at a public meeting on April 30, 2009 at 11:30 a.m.   Council Member Heneghan extended an 
invitation for everyone to attend “Lemonade Days” Thursday through Sunday at Brooke Run Park. 
 
Council Member Wittenstein invited everyone to participate in the “Bicycle Ride Around 
Dunwoody” on Saturday at 9:00 a.m. at Brooke Run Park. 
 


 
UNFINISHED BUSINESS: 


Public Hearing – Chapter 14, Article 2 Development and Environmental Code
Council Member Shortal motioned to go into the Public Hearing.  Council Member Taylor 
seconded.  Mayor Wright called for a vote and the motion carried unanimously.  


:  


 
Mayor Wright opened the Public Hearing.  At this time, the Mayor called for Public Comment.  
There were no comments.  The Mayor Closed the Public Comment portion of the Public Hearing. 
 
Mayor Wright motioned to close the Public Hearing.  Council Member Taylor seconded.  The 
Mayor called for a vote and the motion carried unanimously. 







SECOND READ: Discussion and vote on Ordinance to amend Chapter 14 Land 
Development and Environmental Protection, Article 2: Environmental Control 
(ORDINANCE 2009-04-24)


 


 – The Second Read of Ordinance 2009-04-24, amending Chapter 14 
Land Development and Environmental Protection, Article 2: Environmental Control was read by 
City Clerk Sharon Lowery.   


Jeff Timler, Special Project Manager, Community Development, explained that the proposed 
amendments are ‘house cleaning’ revisions, with the exception of the stream buffer amendment.   
Council Member Wittenstein motioned to amend the ordinance in Section C, page 6, Item 1 revert 
back to the original language.  Council Member Heneghan seconded.   
 
Mayor Wright requested public comment. 
 
Mr. Galloway – Spoke in support of the ordinance amendment and urged Mayor and Council to 
approve Staff’s recommendation.   
   
Council Member Shortal motioned to approve the amendment.  Council Member Taylor seconded. 
Mayor Wright called for the vote; the motion carried 5-1 (Council Member Heneghan voted ‘nay’). 
 
Council Member Heneghan motioned to approve the ordinance.  Mayor Wright seconded. Mayor 
Wright called for the vote and the motion carried unanimously. 
 
REPORTS AND PRESENTATIONS 
 


   There were no reports or presentations. 


 
NEW BUSINESS 


Discussion of Chapter 27 Building Code:


 


  Council Member Shortal pointed out page 273 of the 
Building Code and asked Mr. Bill Grant to address the issue of the retaining walls.  Mr. Grant stated 
that the code is written subject to interpretation and Staff interprets anything over 4 feet high is a 
retaining wall. He requested the language be changed so as to allow a wall holding soil be considered 
an extension of the foundation.  Council Member Wittenstein suggested the ordinance be defined so 
as to be clear to Staff and the developer.  Mr. Lundstent agreed with Mr. Grant’s suggestion, saying 
that would reinforce the threshold heights.  Council Member Shortal motioned to move this item to 
the work session agenda.  Mayor Wright seconded.  Mayor Wright called for the vote and the 
motion carried unanimously. 


Public Hearing – Village Creek Drive Traffic Calming


 


  Director of Public Works, Richard 
Meehan, explained that DeKalb County started the process for traffic calming but tabled the process 
when Dunwoody incorporated and we are picking up where they left off.  Mr. Meehan stated that 
the parcels would be assessed a $25.00 fee per year; the assessed fee would not begin until the year 
2010.   A total of 65% of the affected owners would need to sign “yes” for approval.  Mr. Meehan 
explained that all signatures need to be witnessed, not notarized.  He cautioned that an approval 
tonight will not make this a final commitment to pursue the traffic calming, but that funding would 
also need to be addressed.   


Mayor Wright requested public comment from those in favor. 
 
Clayton Coley  - Said that since 1995 the volume has doubled since 2006.   







 
Susan Rabin  - Stated that here are no sidewalks and mentioned that a 16 year old had been hit by a 
car on their street.    
 
Kirsten Coley  - Expressed concern with the vehicle traffic on the street and said the street is unsafe.    
 
David Copalla - Said that children cannot walk to the pool due to traffic.  He said that the cut 
through situation is not a traffic issue; it is a neighborhood safety issue.  
 
Mayor Wright requested public comment from those against the traffic calming.  
 
John Deveer – Said he was against the traffic calming. 
 
Bev Warner – Commented that if the City placed a police officer at this location it would be a 
natural source of revenue. 
 
Mayor Wright closed public comment.  
 
Council Member Wittenstein said that traffic calming devices aren’t effective and asked if there were 
other models to look at.  Richard Meehan, Director of Public Works, said the residents prefer the 
speed table and explained that the previous design was not adequate. Council Member Bonser 
motioned to approve the formal petition process.  Council Member Wittenstein seconded. Mayor 
Wright called for the vote and the motion carried unanimously.   
  
ACTION ITEM: Accept the plan and start the 90-Day petition process for traffic calming 
measures in Land Lot 361 of the 18th District on Village Creek Drive between Womack Road 
and Olde Village Lane:


 


  Council Member Bonser motioned to approve.  Council Member 
Wittenstein seconded.  Mayor Wright called for the vote and the motion carried unanimously. 


Recommendation of Award of Probation Services Contract:


 


  Court Clerk Tiffaney Pete gave the 
presentation for Municipal Court Probation Services and answered questions of Council.  She said 
that of the seven proposals received, Staff recommends contracting with Sentinel Offender Services 
and feel they offer the best services for the City of Dunwoody. Council Member Shortal motioned 
to accept the Staff’s recommendation and award the contract Council Member Wittenstein 
seconded.  Mayor Wright called for the vote; the motion carried unanimously. 


Resolution of intent to participate in the National Flood Insurance Program 
(RESOLUTION 2009-04-25)


 


 Resolution 2009-04-25 was read by Mayor Wright. Jeff Timler of 
Community Development spoke on this stating that there are 137 structures in the flood plains.  .  
Council Member Heneghan asked to make sure that this link is posted on our website.  Council 
Member Wittenstein moved to adopt the Resolution of intent to participate in the National Flood 
Insurance Program.  Council Member Bonser seconded.  Mayor Wright called for the vote and the 
motion carried unanimously. 


Resolution amending Alcohol License Fees (RESOLUTION 2009-04-26) Resolution 2009-04-
26 was read by City Clerk Sharon Lowery. City Attorney Brian Anderson said Staff recommends a 
$40.00 pouring permit fee, which will be for managers only, not each individual employee.  He said 
the ordinance has not changed.  Council Member Shortal asked if this fee is higher than other cities.  







Mr. Anderson replied that it is, but that other municipalities require each employee to pay the fee.  
Mayor Wright motioned to approve the resolution.  Council Member Taylor seconded.  Mayor 
Wright called for the vote and the motion carried unanimously.   
 
DeKalb County Water Restrictions and Car Washing:


 


 Council Member Shortal expressed that 
citizens should have the right to wash cars when they are able to water their lawns when they want 
because their cars are big investments. Council Member Shortal moved to allow the residents to 
wash their cars on the odd/even schedule.  Council Member Taylor seconded.  Council Member 
Taylor asked if they should urge DeKalb County to remove the restrictions.  Council Member 
Shortal replied yes, saying that it is DeKalb County’s jurisdiction and we should send a formal letter 
to the County.  Council Member Heneghan asked if the DeKalb County regulations are tougher 
than the State.  He is not comfortable changing something without having all of the facts. Council 
Member Shortal offered an amendment to his original motion to have this item placed on the next 
work session agenda.  Council Member Taylor seconded.   


Mayor Wright requested public comment.   
 
Paige Olson - Said that it would be a wonderful opportunity to get car washing back in schools for 
fundraising events    
 
Mayor Wright closed public comment.   
 
Mayor Wright called for the vote and the motion carried unanimously.   
 
OTHER BUSINESS
 


   


There was no other business. 
 
PUBLIC COMMENT
 


:   


Mayor Wright requested public comment.  
 
Mayor Wright closed public comment.  
 
EXECUTIVE SESSION:


 


  Council Member Bonser motioned to recess to move into executive 
session.  Council Member Taylor seconded. Mayor Wright called for the vote and the motion carried 
unanimously. 


Mayor Wright reconvened the meeting. 
 


 
ADJOURN  


Council Member Wittenstein motioned to adjourn.  Council Member Bonser seconded.  Mayor 
Wright called for the vote and the motion carried unanimously. 
 
There being no further business the Meeting was adjourned. 
 
        







 
Approved by: 
 
 
 
       _______________________________ 
       Ken Wright, Mayor  
 
       Attest: 
 
 
 
       _______________________________ 
       Sharon Lowery, City Clerk 








CITY OF DUNWOODY 
April 27, 2009 


CITY COUNCIL MINUTES 
 


The Mayor and Council of the City of Dunwoody held a City Council Meeting on Monday, April 27, 
2009 at 7:00 p.m.  The Council Meeting was held in the Dunwoody United Methodist Church, 1548 
Mount Vernon Road, Dunwoody, Georgia 30338.  Present for this meeting were the following: 
  


District 1, Post 1 Denis Shortal, Council Member 
  District 3, Post 3 Tom Taylor, Council Member 
  At Large, Post 4 Robert Wittenstein, Council Member 
  At Large, Post 5 Danny Ross, Council Member 
  At Large, Post 6 John Heneghan, Council Member  
      


Staff Present:  Brian Anderson, City Attorney 
     Warren Hutmacher, City Manager 
     Sharon Lowery, City Clerk 


Bill Grogan, Chief of Police 
David Sides, Deputy Chief of Police 
Karine Roy, Assistant to the City Clerk 
Jennifer Peterson, Director of Community Development 
Howard Koontz, Community Development/City Planner 
Tyra Little, Purchasing Manager 
Richard Meehan, Public Works Director 


 
Mayor Pro Term Shortal called the meeting to order.  
 
ROLL CALL AND GENERAL ANNOUNCEMENTS
The Proclamation ‘Building Safety Week” was read by the City Clerk, Sharon Lowery. 


  


 
Mayor Pro Term Shortal extended his thoughts and prayers to Council Member Bonser who is 
hospitalized. He also talked about the success of Comcast Cares Day at the Dunwoody Nature 
Center. 
  
INVOCATION
 


 led by Council Member Ross. 


PLEDGE OF ALLEGIANCE
 


 led by Council Member Taylor. 


Council Member Heneghan motioned to differ the approval of the April 13, 2009 City Council 
Meeting Minutes to the May 11, 2009 City Council Meeting.  Council Member Ross seconded.  
Mayor Pro Term Shortal called for a vote and the motion carried unanimously (5-0). 


MINUTES: 


 
APPROVAL OF THE MEETING AGENDA:  Council Member Taylor moved to adopt the 
agenda.  Council Member Ross seconded. Council Member Taylor motioned to move Consent 
Agenda item I3, Ordinance to amend Chapter 14, to New Business as item L2.   Council Member 
Ross seconded. Mayor Pro Tem Shortal moved to amend the agenda to add “Discussion of 
Dunwoody Volunteer Coordination Committee by the Committee Chairman.”  Council Member 







Ross seconded.  Mayor Pro Tem Shortal called for the vote on the motion to add “Discussion of 
Dunwoody Volunteer Coordination Committee by the Committee Chairman” and the motion 
carried unanimously (5-0).  Mayor Pro Tem Shortal called for a vote on the motion move Consent 
Agenda item I3, Ordinance to amend Chapter 14, to New Business as item L2 and the motion 
carried unanimously (5-0).  Mayor Pro Tem Shortal called for a vote on the motion to approve the 
agenda, as amended, and the motion carried unanimously (5-0).  
 
PUBLIC COMMENT
 


:  Mayor Pro Term Shortal requested public comment.   


Yvonne Williams - Announced the PCID intersection improvement project for Mt. Vernon Road 
and Ashford Dunwoody Road has been approved.  She said the PCID has committed $2.5 million 
dollar to the project; construction will begin with a ground breaking ceremony in October.         
 
Michael Dendinger – Spoke on behalf of the Dunwoody Chamber of Commerce, stated that they 
agree with the proposed text amendment to Chapter 15, Business License.  Mr. Dendinger suggested 
adding to the sworn statement language “to the best of my knowledge and I ability I swear that these 
receipts are compiled and correct.”   
 
Joan Shumaker – Stated that as a business owner she agrees with the amendment to the Chapter 15, 
Business License. 
 
George Bender – Said that he would like to see the water restrictions amended to allow residents to 
wash their personal vehicles.  . 
 
Mary Reesemeyer - Stated that she would like to have the option to wash her car 
 
Rosemary Rutland – Expressed her support of the Farmer’s Market. She said she sees it as a meeting 
place for people and thinks it would be great for children to understand what farmers do and where 
produce comes from. 
 
Lynn Deutch – Said she is a Dunwoody resident and a member of the Planning Commission Board.  
Ms. Deutch said she believes a Farmer’s Market is a positive for any community.  She urged Mayor 
and Council to ensure that the Citizen’s Steering Committee is balanced across the City. 
 
Sally Malone – Stated she is a supporter of the Farmer’s Market.  She urged everyone to keep an 
open mind to find a solution. 
 
Mayor Pro Term Shortal closed public comment. 
 


Council Member Wittenstein thanked everyone who came out to support the Comcast Cares Day 
event.  He mentioned that he has received many emails regarding the Farmer’s Market and has 
responded to those who asked questions. 


MAYOR AND COUNCIL COMMENT: 


 
Council Member Heneghan spoke on the speed limit sign being installed a few weeks ago at 
Chestnut Elementary School and mentioned that this Thursday the results were going to be 
announced. 
 







Mayor Pro Term Shortal thanked Comcast for their donation to the Dunwoody Nature Center. 
 


Resolution establishing Stormwater Utility Fees and Credits. (RESOLUTION 2009-04-27) 
CONSENT AGENDA: 


 
SECOND READ: Ordinance to establish a Stormwater Utility Fund Budget. 
(ORDINANCE 2009-04-25) 
 
Council Member Wittenstein moved to adopt the consent agenda.  Council Member Taylor 
seconded.  Mayor Pro Term Shortal called for a vote and the motion carried unanimously (5-0). 
 


 


Presentation of proceeds from the Bicycle Ride Around Dunwoody (BRAD) by the 
Dunwoody Preservation Trust 


 
 
 
 


 
UNFINISHED BUSINESS: 


SECOND READ: Ordinance to amend Chapter 15: Business Occupation Tax, Licenses, 
and Regulation. (ORDINANCE 2009-04-26):


 


 Ordinance 2009-04-26 was read by Mayor Pro 
Term Shortal. City Clerk Sharon Lowery read the amended text language.  Council Member Ross 
motioned to approve.  Council Member Taylor seconded. Council Member Ross motioned to 
amend the language to add the words “ability and training” to the text.  Council Member Taylor 
seconded.  Mayor Pro Term Shortal requested public comment. Mayor Pro Term Shortal closed 
public comment. 


Warren Hutmacher City Manager said the City has the ability to audit and in the next 6 months the 
City will review the business license process and come back with a new version.  He said that as of 
Friday we collected $882,000, approximately 1400 applications.  Council Member Heneghan asked 
who is to sign the applications and Brian Anderson City Attorney replied an officer of the company. 
Council Member Ross asked for a 30 day grace period for those who were not notified.   Council 
Member Taylor motioned to adopt as amended. Council Member Ross seconded. Mayor Pro Term 
Shortal called for a vote and the motion carried unanimously (5-0).  
 
REPORTS AND PRESENTATIONS 
The Dunwoody Preservation Trust presented the proceeds of $3,000 from the Bicycle Ride Around 
Dunwoody (BRAD) to the City of Dunwoody. The bicycle ride ended at the Lemonade Days event 
at Brooke Run Park in memory of Jim Benson. They also presented the City with a framed poster 
for City Hall. Council Member Ross thanked Tom Lagurek for running the Lemonade Days.   


    


 


 
NEW BUSINESS 


PUBLIC HEARING - FIRST READ:  Chapter 27: Zoning - An amendment to the text of 
the Zoning Ordinance, specifically Section 1.17 Definitions; Section 4-36 Places of Worship, 
Convents, Monasteries, Temporary Religious Meetings, General Requirements; and Section 







4-50 Temporary Outdoor Sales, Seasonal:


 


 Howard Koontz City Planner spoke on the 
Community Council being in favor of the Farmer’s Market with concerns of; 1) the method of 
implementation of the green market to operate in residential zone properties, and 2) preserving the 
health and wealth care of Dunwoody and providing adequate facilities/stalls or those who attend. 
Council Member Ross asked if the church is being paid by donations for using their space. Howard 
Koontz replied yes by food donations. Council Member Wittenstein asked if Howard Koontz had 
any concerns about the chosen wording, he also asked about the operating days per year.  Howard 
Koontz is comfortable with the wording and it applies only to markets who will only sell produce, 
and the markets can operate one day a week and the total disturbance is form 6:30am to 1:00pm. 
Mayor Pro Term Shortal expressed concern with the Farmer’s Market definition being too broad 
and they should only sell edible items and not arts and crafts. Howard Koontz said that selling 
honey, jams, soaps, and wreaths is allowed as well.  


Mayor Pro Term Shortal motioned to open the public hearing. Council Member Wittenstein 
seconded. Mayor Pro Term Shortal called for a vote and the motion carried unanimously (5-0).   
Those who spoke in favor of the Farmer’s Market were: 
 
Ms. Garmon of the Garmon Family Farm. She handed the Council a site plan and a petition that 
went around of signatures in favor of passing the amendment. This is a strictly produce market and 
their setup is from 8:00am to noon. Their rules are based on the Continental Farmer’s Market Rules. 
They would like to stay in Dunwoody but will have to setup somewhere else if the market does not 
open in May 2009.  She mentioned that people are interested in a mid-week market.  
 
Ms. Renada Perry thinks it will add a lot of value to our neighborhoods and thinks it would be great 
if all churches in Dunwoody had a Farmer’s Market.  As a citizen of Dunwoody she feels they 
should be able to pick and choose what they want in their neighborhoods and said that the traffic 
issue is minor. 
 
Joan Shumaker expressed fear of losing the relationship with farmers if this amendment is not 
passed, and she feels this is a great partnership with our community.  
 
Amy Hinman is a new resident of Dunwoody and says there are Farmer’s Markets all over the world 
and it is a great feeling to have a relationship with local farmers.  
 
Joe Hersch mentioned that the City’s website promotes entrepreneurship and asks that we do not 
close down the Farmer’s Markets. He agrees with requiring a 1 year permit.  
 
Ms. Alice expressed that many people would like to start a Farmer’s Market and it provides 
tremendous opportunities and local economic growth to our community. She is frequently directing 
people to the Spruell Farmer’s Market.  
 
Wendy Lawler spoke on behalf of St. Patrick’s being in favor of hosting the Farmer’s Market. She 
said that 10-20 vendors usually setup at one time and the busiest times are during the summer 
months and they are able to feed 75 families a week with the donations. 
 
Kathy Nelson Pall of St. Patrick’s said the donations helped feed over 100 families at their food 
bank.  
 







Joan Matthews is a loyal customer of the green market and says it has great quality. 
 
Jen Rosenthal is a soap maker artisan and said that soap making is not just a craft.  
 
Emily Robinson is in support of jams, soaps, and honey being sold at the market. 
 
Justin Daniels researched other Farmer’s Markets and mentioned that others are doing really well 
and they have move to bigger locations. 
Sarah Bartlett is a customer of the markets and said that choosing where she lived had a lot to do 
with the locations of Farmer’s Markets and she expresses that the citizens should decide which types 
of markets they would like to have.  
 
Ms. Meghan Britewell said that Farmer’s Markets help others learn how to farm and start their own 
gardens. 
 
Those who spoke against the Farmer’s Market were: 
 
Bill Grossman expressed his opposition to the method and not to the green market. He does not 
agree with the staff’s decision to change the base ordinance and agrees with a special land use permit 
because it allows that one specific place to be used and not all places.  
 
Council Member Taylor motioned to close the public hearing. Council Member Ross seconded. 
Mayor Pro Term Shortal called for a vote and the motion carried unanimously (5-0).  Council 
Member Wittenstein said the market typically opens on the first Wednesday of May and asked what 
would happen if they setup on May 6, 2009.  Warren Hutmacher City Manager said they would work 
off of complaints which would result in a warning being issued.   
 
Discussion of the Volunteer Committee:


 


 Bill Tobin informed us that the Volunteer Committee is 
made up of volunteers who would like to coordinate with other committee’s and offer their help. 
Their goals are to; 1) meet the civic needs of the City of Dunwoody; 2) promote volunteerism; 3) 
zero budget; 4) the chairman will report to the City Council; 5) they are here to help coordinate 
activities.  


FIRST READ: Ordinance to amend Chapter 14 Land Development and Environmental 
Protection, Article 2: Environmental Control. (ORDINANCE 2009-XX-XX):


 


 Read by Sharon 
Lowery City Clerk. Council Member Wittenstein suggested that we go back to the original size of 
the stream buffer from 50 feet to 25 feet and have the Zoning & Appeals Board approve on a case 
by case basis.  


FIRST READ: Ordinance to amend Chapter 25 Water, Sewers, and Sewage Disposal. 
(ORDINANCE 2009-XX-XX):


 
 Read by Sharon Lowery City Clerk. There was no discussion. 


Resolution to petition State EPD to amend its water restrictions in the State of Georgia.  
(RESOLUTION 2009-04-28):


 


 Resolution 2009-04-28 was read by Sharon Lowery City Clerk. 
Mayor Pro Term Shortal motioned to approve the resolution. No one seconded therefore the 
resolution does not pass.  







Recommendation for award of Records Management System Contract:


 


 Chief Grogan 
recommended awarding the Records Management System Contract to OSSI after receiving seven (7) 
proposals.  He stated that seventy (70) other municipalities use this software and the cost is 
$3XXXX. Mayor Pro Term Shortal asked if there was a cheaper model that would allow us to 
expand. Chief Grogan stated that the Police Department does not have a RMS in place and it could 
present problems in the long run, they can take out some of the modules, and the first year of 
maintenance is free. Chief Grogan said the bids were narrowed down to three (3) and OSSI was the 
only bid that met the required format. Council Member Taylor wanted clarification on the terms of 
the electronic citations versus handwritten citations. Chief Grogan stated that electronic citations cut 
the officer’s time in half, does not require data entry and the legibility of the officer’s handwriting 
would no longer be an issue. Council Member Ross motioned to defer this item to the May 11, 2009 
meeting. Mayor Pro Term Shortal seconded. Mayor Pro Term Shortal called for a vote and the 
motion carried (4-1) with Council Member Heneghan saying ‘nay’.  Warren Hutmacher City 
Manager states the financial standpoint as 4 years off of the master lease with a 2.9% interest rate 
and the payoff would be in 4 years. Chief Grogan mentioned that it will take 4-6 months to 
implement and delays would result in cost of paper citations, not saving officer time, and not being 
able to produce meaningful data. Council Member Taylor motioned to offer the amendment at the 
May 11, 2009 meeting. Council Member Wittenstein seconded. Mayor Pro Term Shortal called for a 
vote and the motion carried (4-1) with Council Member Heneghan saying ‘nay’.  


Appointment of the Sustainability Commission:


 


 Jennifer Peterson Director of Community 
Development stated that the members were informally chosen. Council Member Heneghan said that 
the committee was discussed early on and the members were nominated based on their specialty. 
Council Member Wittenstein asked if the ordinance states how many members need to be on the 
committee.  Jennifer Peterson replied that the ordinance states 12 people but this number can be 
changed.  Mayor Pro Term Shortal motioned to amend to differ this item to the May 11, 2009 
meeting. Council Member Wittenstein seconded. Mayor Pro Term Shortal called for a vote and the 
motion carried (3-2) with Council Member Ross and Council Member Heneghan saying ‘nay’. Mayor 
Pro Term Shortal requested public comment. 


Mr. XXX said that the people on the committee are the people you want on there and he suggested 
not taking any of these members off of the committee. 
 
Ashley Doolittle is a chair on the committee and said that not passing this item is a deflating feeling.  
She said that having more than 13 people on the committee may result to the decisions being 
watered down. Mayor Pro Term Shortal closed public comment. 
 
Appointment of Comprehensive Plan Steering Committee:


 


 Jennifer Peterson Director of 
Community Development requested the names of those chosen for the committee.  Mayor Pro 
Term Shortal asked what the total number of members on the committee will be and Jennifer 
Peterson replied 8-12. Council Member Taylor motioned to differ this item to the May 11, 2009 
meeting.  Council Member XXX seconded. Mayor Pro Term Shortal called for a vote and the 
motion carried unanimously (5-0).   


OTHER BUSINESS
There was no other business. 


   


 
PUBLIC COMMENT:  Mayor Pro Term Shortal requested public comment.  







 
Joan Shumaker agreed with the 30 day grace period regarding business licenses. 
 
Rosemary Rutland asked if there was any reason the green market cannot meet at the Spruell house 
for the Wednesday of May 6, 2009. 
 
Melissa Flock is the owner of Blossom Hill Farms, stated that opening the Farmer’s Market at a later 
date results in the loss of thousands of dollars and asked to be able to operate out of the Spruell 
house on May 6, 2009. 
 
Warren Hutmacher City Manager stated that we can assist with the zoning and the Farmer’s Market. 
He also stated that the current Chapter 15 Ordinance does not allow a grace period. 
 
Mayor Pro Term Shortal motioned to amend the agenda to add item L9 to allow a 30 day grace 
period for the business licenses. Council Member Wittenstein seconded. Mayor Pro Term Shortal 
called for a vote and the motion carried unanimously (5-0).  Council Member Taylor motioned to 
authorize to extend the grace period to May 31, 2009 for business licenses and waive any penalty 
fees. Mayor Pro Term Shortal seconded. Mayor Pro Term Shortal called for a vote and the motion 
carried unanimously (5-0).     
 
Mayor Pro Term Shortal closed public comment.  
 
EXECUTIVE SESSION:
 


  There was no executive session. 


 
ADJOURN  


Mayor Pro Term Shortal motioned to adjourn.  Council Member Heneghan seconded.  Mayor Pro 
Term Shortal called for the vote and the motion carried unanimously (5-0). 
 
There being no further business the Meeting was adjourned. 
 
       Approved by: 
 
 
 
       _______________________________ 
       Ken Wright, Mayor  
 
       Attest: 
 
 
 
       _______________________________ 
       Sharon Lowery, City Clerk 








 
MEMORANDUM 


To: Mayor and City Council 


From: Jennifer Peterson, Community Development Director 


Date: May 11, 2009 


 
Subject: Regulations to Require Fix for Water Leaks 


 
This is a first reading of an ordinance to modify the language of Chapter 25.  Second reading is 
scheduled for May 11th


 
. 


At the request of some Council members, staff presents modifications to Chapter 25, the Water 
Sewer and Sewerage Code to require property owners to fix water leaks on private property at the 
customer’s expense. 
 
Currently, our ordinance does not require a property owner to fix a water leak when the leak occurs 
within the private water lines, aka, on the private side of the water meter.  Should Council wish to 
require water customer’s to fix leaks staff recommends three changes to the code.  Those changes 
are attached, and shown in red underline. 
 
The first change creates the definition of a leak.  The second change states that the customer must 
fix the leak.  The third change allows City staff to enforce the code in addition to DeKalb County. 
. 
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STATE OF GEORGIA 
CITY OF DUNWOODY  ORDINANCE 2009-05-27 
 
 
AN ORDINANCE AMENDING CHAPTER 25 OF THE CITY OF DUNWOODY CODE 


OF ORDINANCES BY REQUIRING PROPERTY OWNERS TO REPAIR WATER 
LEAKS 


 
WHEREAS,  the City of Dunwoody has heretofore adopted an ordinance for Water, 


Sewer and Sewage Disposal, as set forth in Chapter 25 of the Code of the 
City of Dunwoody (the “Code”); and 


 
WHEREAS,  Chapter 25 currently does not require property owners to repair any water 


leaks that may occur on their property and which may spill onto and possibly 
damage adjacent or public property; and 


 
WHEREAS,  the Mayor and City Council have determined that in order to protect the 


health, safety and public welfare of the citizens of Dunwoody, and preserve 
individual property rights, it may be appropriate to amend Chapter 25 to 
require property owners to repair water leaks on their property. 


 
 THEREFORE, Mayor and City Council of the City of Dunwoody hereby ordain as 
follows:  
 
 Section 1:  That Chapter 25 of the City of Dunwoody Code is amended by addition of 
certain language to Article I, Division I, Sections 1, 2 and 6 of the Chapter, as attached hereto and 
incorporated herein by reference. 
 


Section 2:  This Amendment shall become effective immediately upon its adoption by the 
City Council, and incorporated into the Code of the City of Dunwoody, Georgia.  This Amendment 
hereby repeals any and all conflicting ordinances and amendments. 
 


SO ORDAINED, this ___ day of _________________, 2009. 
 
       Approved: 
 
 
       ________________________ 
       Ken Wright, Mayor 
 
ATTEST:      Approved as to Form and Content: 
 
 
__________________________   __________________________ 
Sharon Lowery, City Clerk    Brian Anderson, City Attorney 
(Seal) 
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Chapter 25: Water, Sewers and Sewage Disposal 
 


Article I: DeKalb County Water System 
 
Division 1: Generally 
 
Section 1: Definitions 
 


 
Leak means an unintended hole, crack, or failure of plumbing components, through 


which potable water, enters or escapes from the water system, service line or plumbing. 
 
Section 2: Cross-connection survey team 
 


The cross-connection survey team shall work under the direction of the Department, and 
shall have authority for implementation of the cross-connection requirements of DeKalb County. 
It shall have responsibility to see that backflow prevention devices are installed where required, 
tested for proper functioning upon completion of installation, and periodically tested for proper 
functioning after installation. 


 


(c) Any person who does anything prohibited or fails to do anything required either by this 
section or by an order or ordinance of the City, upon citation and conviction of the 
violation in a court of competent jurisdiction, including the City of Dunwoody Municipal 
Court, shall be subject to the penalties in accordance with this section and Chapter 1 of 


Leaks on a service line and plumbing shall be eliminated by the customer, at the 
customer’s expense.  Penalties for non-compliance shall be as stated in Article I, Division 1, 
Section 6. 
 
 
Section 6: Emergency restriction of service 
 
(a) The City and DeKalb County reserve the right to shut off or diminish flow in system 


mains due to repairs, emergencies or water shortage. Notice shall be given in the event of 
water shortage or prolonged routine maintenance interruptions of service. Notice is not 
required for emergency diversions of water or emergency repairs. 


 
(b) During periods of dry weather, upon determination by DeKalb County that a water 


shortage or potential water shortage exists to the extent that DeKalb County water system 
may not have sufficient flows for domestic service and fire protection, the City or 
DeKalb County may issue such warning to the public as appropriate to effect 
conservation measures or the City may by order or ordinance direct that unessential water 
usages, such as lawn watering and automobile washing, may be restricted to certain hours 
of the day or not permitted at all until the shortage or potential shortage no longer exists. 
Persons shall not violate such an order or ordinance. 


 







Page 2 of 2 


the Code of the City of Dunwoody. Where any offense or violation continues from day to 
day, each day's continuance thereof shall be deemed a separate offense. 


 
(d) For a first violation of the provisions of this section or of an order or ordinance of the 


City pursuant to this section, the Director of Watershed Management of DeKalb County 
or designee or the City of Dunwoody shall issue a written warning of the violation and if 
the violation is not corrected immediately, a notice of violation shall be issued. If the first 
violation presents an imminent threat to public health or safety, the DeKalb County 
Director of Watershed Management, his designee or the City of Dunwoody Code 
Enforcement shall issue an immediate citation in lieu of a written warning. 


 
(e) Upon conviction of any violation of this section or of an order or ordinance of the City 


pursuant to this section, the court shall impose a fine of not less than two hundred and 
fifty dollars ($250.00) in addition to any other penalty or punishment imposed by the 
court. 


 
(f) Upon a second and subsequent conviction within a twelve-month period measured from 


the date of the first conviction of any violation of this section or of an order or ordinance 
of the City pursuant to this section, the court shall impose a fine of not less than five 
hundred dollars ($500.00) in addition to any other penalty or punishment imposed by the 
court. 


 
(g) Upon a third and subsequent conviction within a twelve-month period measured from the 


date of the first conviction of any violation of this section or of an order or ordinance of 
the City pursuant to this section, the court shall terminate water service to the property 
where the violation occurred for a period of time to be determined in the discretion of the 
court, impose a fine of not less than one thousand dollars ($1,000.00) and impose a 
minimum jail sentence of twenty-four (24) hours. 


 
(h)  The penalties provided in this section are not cumulative and shall not prohibit the City 


from pursuing any other civil or criminal remedies authorized by this Code, the DeKalb 
County Code of Ordinances, State, or Federal law. 
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I.  Steering Committee: Roles and Structure     April 09-December 09 
 
Structure:  


 
• Steering Committee member appointed per Council  


o One (1) appointee per council member and 2-3 added if appointees do not achieve 
profile below 


o To keep the committee effective, no more than 5-10 members are recommended 
 


• Additionally, consider a Council Member and/or the City Manager as a potential member.  
• Procedures and leadership will be determined at the first meeting. 
• Consultant Team will serve as facilitator at regularly scheduled meetings and prepare the 


agenda. 
 
Profile: 


  
• Appointed members should demonstrate the broadest representation of the community as 


possible.  They should also have leadership qualities to shepherd Comprehensive Plan to end 
goal. Consider representatives from: 
 
 • Business Community    • Minorities 
 • Home Owners Association (HOA)  • Education and other service providers 
 • Director- Level City Staff 


 
• Some members may have previously served or currently serve in a leadership capacity.  
• Others should have a unique profile as a member of a population that may not get adequate 


representation or is otherwise perceived as under-served. DCA reviews the City’s efforts to 
ensure broad representation and diversity will be an indicator. 
 


Roles:  
  


• Attend Steering Committee Meetings (6-10). 
• Review Community Meeting format and content. 
• Attend each community meeting and each public hearing (at least 1  


Steering Committee member at each – collectively determine who will attend which 
one) 


• Provide feedback to Consultant regarding community meeting outcomes. 
• Review Comprehensive Plan drafts and provide feedback to Consultant. 
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• Provide Mayor and City Council recommendation for approval or modification of drafts; 
important note:  City Council has final authority and may accept, reject and/or modify 
your recommendations. 
 


Meetings: 
  


The Steering Committee is scheduled to meet once per month (6 scheduled meetings); they may wish 
to convene for an additional meeting if necessary 


 
1. Kick-Off meeting: 


Orientation to Comprehensive Plan process, Define roles 
 
2. Monthly Meetings   


Meet at least after every community meeting to review outcomes 
 


II.  Detailed Explanation of Meetings and Processes 
 
A.  Steering Committee Meetings 
  
First Meeting 
 
What happens:   


• Consultants define and explain: 
*Goals, objectives, policies (provide examples) 
*How to use background data in the Community Assessment to: 


o Examine factors affecting your community in your topic area 
o Envision how  your community should look in 10, 15 and 20 years 
o Develop ideas for goals and objectives 


• Introduce the planning process, committees’ purpose and responsibilities, and timeline. 
• Briefly review suggested timeline, public meeting schedule, and rationale for each 


 
Second Meeting:  
 


• Review background information (Community Assessment data) 
• Group exercise: review Character Areas; Issues and Opportunities 


 
Who attends:  


Steering Committee, Planning Team (Consultant, Community Development Director, others 
determined by City)  
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Subsequent Meetings: 
 


• Consultant reports progress, solicits input, prepares for community meetings and presents 
results of meetings 
 


B. Identify Stakeholders:     
 


Generate a list of all stakeholders who should have a voice in the development of the Community 
Agenda.  The Public Participation Plan that we submit to DCA at the start of the process must include 
this stakeholder list including entities such as:  


 
Community Groups / Neighborhood Associations: 


o Arts Alliance 
o Homeowners Associations 
o Condominium Associations 
o Education Associations  
o Historic Preservation 
o Tree Council  
o Garden Clubs 
o Boy Scouts  
o School Leadership (Principal, PTA)   
o Church Leadership 
o Development Authority    
o Chamber of Commerce and Business Associations 
o Civic Leagues 
o Other Groups as needed 


 
C.  Regular Meeting of the Council:  
Present Community Assessment and Community Participation Program  


 
What happens: 


• The City introduce any committees or stakeholders 
• The Consultant introduces the planning process, committee, stakeholders, purpose 


responsibilities, and timeline of Comprehensive Plan 
• Review background information from Community Assessment including: 


o Maps 
o Background Data (i.e. Bureau of Labor Statistics, Census) 
o Other Information as identified 


 
Who attends: Steering Committee, Invited Stakeholders, Planning Team, Public 
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D.  Public Review Period for Community Assessment and CPP 
 
What happens:   Provide the public an opportunity to view the Community Assessment and 
Participation Program Plan (post on the government web-site or announce that hard copies available at 
the government offices and libraries). 
 
E.  Public Hearing #1: Community Assessment and CPP 
 
What happens:  


• Consultants present data, plan and logic behind the plan 
• Amend participation plan if necessary per Council directive 
• Adopt resolution to transmit to DCA (for the required, 30 day review they conduct) 
• City transmits to DCA 


 
Who attends: Steering Committee, Planning Team 
 
G.  Public Meetings or Workshops  
 
What happens: 


• Review Community Assessment 
• Discuss Issues and Opportunities 
• Character Areas defined 
• Future Development Map reviewed/refined 
• Define community goals and implementation methods (this will inform the Community Agenda 


document) 
 
Who attends: Steering Committee, Stakeholders, Public, Consultant and City Staff 
 
H.  Public Hearing #2 and #3 
 
What happens:  


• Present Community Agenda and over-all plan to town residents, landowners, business owners 
and other interested parties 


• Introduce Amendments into the record, if any proposed by Council 
• Resolution to transmit to DCA, if Council pleased 


 
Who attends: Steering Committee, Public, Consultant and City Staff 
 








 
MEMORANDUM 


To: Mayor and City Council 


From: Jennifer Peterson, Community Development Director 


Date: May 11, 2009 


Subject: Development & Environmental Code – Article 2 


 
 Stream Buffer Variance Request Language Amendment 


 
This item is a first reading of proposed amendments Article 2.  Second reading and required public 
hearing are scheduled for May 11th


Also, at the request of the Mayor and members of Council, staff has modified the language 
associated with the ability to request variances to the steam buffer.  DeKalb County codes required a 
75-foot buffer with the ability to request variances to within 25-feet of the stream bank.  In 
December the Council adopted the code with changes to limit the ability to request variances to 
within 50-feet of the stream bank, but no closer.  Since the adoption of that language staff has had a 
number of meetings with property owners that seek to do work within 75-feet of the bank, and they 
do not have the right to make a request for relief due to hardships.  Staff recommends Council 
modify the language to return to the original County language.  This would allow requests for relief 
to be heard by the Zoning Board of Appeals 


. 
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STATE OF GEORGIA 
CITY OF DUNWOODY  ORDINANCE 2009-05-28 
 
 
AN ORDINANCE AMENDING CHAPTER 14 OF THE CITY OF DUNWOODY CODE 


OF ORDINANCES BY MAKING IT CONSISTENT WITH LATEST STATE 
REQUIREMENTS 


 
WHEREAS,  the City of Dunwoody has heretofore adopted an ordinance for Land 


Development and Environmental Protection, as set forth in Chapter 14 of 
the Code of the City of Dunwoody (the “Code”); and 


 
WHEREAS,  the provisions of Article 2 of Chapter 14 do not currently allow the Board of 


Zoning Appeals to issue variances within a certain distance of a stream bank; 
and 


 
WHEREAS, A Public Hearing is being held on May 11, 2009 pursuant to State Law to 


allow for comments to the proposed changes to Article 2 of Chapter 14; and 
 


WHEREAS,  the Mayor and City Council have determined that it may be appropriate to 
amend Article 2 of Chapter 14 to allow for the Board of Zoning Appeals to 
issue variances within twenty-five feet of a stream bank. 


 
 THEREFORE, Mayor and City Council of the City of Dunwoody hereby ordain as 
follows:  
 
 Section 1:  Article 2, Section 8(c)(1) of the Land Development and Environmental 
Protection ordinance, Chapter 14 of the City of Dunwoody Code of Ordinances, is hereby amended 
as follows: 
 


(c) Variances


(1) Except as further limited herein, an applicant may request a variance from 
the terms of the requirements of Sections 10, 11, 13, and 14 of this Article. 
The Board of Zoning Appeals shall be authorized to hear variance requests.  
The Zoning Board of Appeals shall have no power to consider or to grant 
variances which are the responsibility of the Director of the Environmental 
Protection Division pursuant to O.C.G.A. § 12-2-8 and other relevant State 
statutes and regulations. The Board of Zoning Appeals is authorized to 
consider applications for variances pursuant to this section within the 
seventy-five-foot stream buffer required at Section 14(i)(2) of this Article, but 
not within the twenty-five-foot state buffer zone adjacent to waters of the 
state set forth in Section 11(b)(4) of this Article, 


.     
 


nor within fifty feet of the 
stream bank.  Where variances involving the same project are requested from 
both the Director of the Environmental Protection Division and the 
Director of Community Development, the Director of Community 
Development shall take no action on any such request for variance until the 
Director of the Environmental Protection Division grants the variance or 
otherwise approves the request pending before the Environmental 
Protection Division. Receiving a variance from the Director of the 
Environmental Protection Division does not obligate the Board of Zoning 
Appeals to permit the project to proceed if the project does not also meet all 
the other requirements of this Article. No variance from the provisions of 







STATE OF GEORGIA 
CITY OF DUNWOODY  ORDINANCE 2009-05-28 
 


Chapter 14 shall be authorized except as specifically authorized in this 
section or specifically authorized in another section of Chapter 14. 


 
 


Section 2:  This Amendment shall become effective immediately upon its adoption by the 
City Council, and incorporated into the Code of the City of Dunwoody, Georgia.  This Amendment 
hereby repeals any and all conflicting ordinances and amendments. 
 


SO ORDAINED, this ___ day of _________________, 2009. 
 
        Approved: 
 
 
        ________________________ 
        Ken Wright, Mayor 
 
ATTEST:       Approved as to Form and Content: 
 
 
__________________________    __________________________ 
Sharon Lowery, City Clerk     Brian Anderson, City Attorney 
(Seal) 
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MEMORANDUM 
 
To: Honorable Mayor and City Council  


From: Billy Grogan, Chief of Police 


CC: Warren Hutmacher, City Manager 


Date: May 11, 2009 


• Southern Software Inc.  


Item: City of Dunwoody Police Records Management System 


 
Background: 


The City of Dunwoody released a Request for Proposal for a Records Management System on 
March 16, 2009.  We advertised this opportunity in the Dunwoody Crier and the State of Georgia 
Procurement Registry notified over 350 vendors. We received six (6) proposals April 3, 2009 from 
the following vendors: 


• End2End Inc      


• Mimeo Com Inc. 


• Milner Comsquared 


• Tyler Technolgies 


• SunGard OSSI 


Discussion: 


The Dunwoody Police Department sought a comprehensive, robust Records Management System 
which provides for the current needs of the department but is also expandable for our future needs.  
We believe the SunGard OSSI system meets our needs.  The cost of this project at this time is 
$399,110.86.  The amount originally budgeted this year for the RMS system was $50,000, which was 
the first year lease payment for the RMS system.  This amount was budgeted prior to the scope of 
the project being designed.  In the GMA Master Lease, a total of $300,000 was allocated for the 
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RMS system which will be paid out over 5 years.  In addition, there are enough funds available in the 
master lease, due to other savings, to support the purchase of this system.  However, no money will 
be expended this year for this proposal since the 1st payment of the master lease is not due until next 
year.   


Category 


Master Lease Allocations & Expenditures 
 


Budget Actual Funds Remaining 
Vehicles & Upfitting $1,569,506 $1,210,162 $359,344 
Radios $219,700 $195,382 $24,318 
Records Management System $300,000 $0 $300,000 
Digital In Car Camera Back Office $51,500 $42,194 $9,306 
Equipment for Officers $140,000 $132,901 $7,099 
Other Equipment $307,500 $83,137 $224,363 
    
Total $2,588,206 $1,663,777 $924,429 
 
SunGard OSSI is a proven leader in police Records Management Systems.  They have a large 
number of clients throughout the country and in Georgia.  Additional benefits include: 


• Approximately 18 officers with the department have experience using this product. 
• 70 other departments in Georgia use this product including Sandy Springs, Johns Creek, 


Alpharetta, Marietta, Smyrna & Douglasville. 
• The new Sandy Springs & Johns Creek 911 Center will use SunGard OSSI CAD software. 
• Their suites of products are available in the mobile environment. 
• Online reporting and online retrieval of reports will be available for citizens. 
• It is easy to share data among the agencies that use the software. 
• We can design our zones with smaller reporting districts for statistical purposes. 
 


Staff Recommendation: 


Upon reviewing all criteria in the RFP and each of the submissions, staff recommends contracting 
with SunGard OSSI to provide this service to the City of Dunwoody. The cost of this project is 
$399,110.86 and the funds for this are available in the approved master lease program. 








 
 
 
 
 
 
 
 
 
 
 


 
City of Dunwoody  - P.O. Box 888074 - Dunwoody, GA 30356 


Temporary Offices: 400 Northridge Road; Suite 1250, Atlanta, GA 30350 
P: 678-382-6700 - F: 678-382-6701 - www.dunwoodyga.gov 


Ken Wright – Mayor 
Denis Shortal – City Council Post 1 


Adrian Bonser – City Council Post 2 
Tom Taylor – City Council Post 3 


Robert Wittenstein – City Council Post 4 
Danny Ross – City Council Post 5 


John Heneghan – City Council Post 6 
 


Warren Hutmacher – City Manager 
Brian Anderson – City Attorney 


 


 


TO:  HONORABLE KEN WRIGHT, MAYOR   


  HONORABLE MEMBERS OF THE DUNWOODY CITY COUNCIL 


 


FROM:  TANYA JACKSON, BUDGET DIRECTOR 


SUBJECT: PROCESS FOR THE DISPOSAL OF SURPLUS PROPERTY 


DATE:


1. Advertisement for Sealed Bids 


  MAY 8, 2009 


 


 


Generally, when goods of the city are no longer necessary or useful to the city, the city administrator 
and city finance director may declare such goods to be surplus and authorize the purchasing 
manager to dispose of the goods. 


 


For goods valued at less than $5,000 the procedures may provide for disposition by private sales, 
exchange, auction, or by using the goods as trade-in, credit, or part payment on the purchase of 
other goods.  Other methods of disposition may be used as long as they are designed to obtain for 
the city, fair market value for the property disposed of and to accomplish the disposal in an efficient 
and economical manner. 


 


For goods valued at $5,000 or more the following methods of disposal of surplus may be utilized: 


2. Public Auction (E-bay, GovDeals, etc.) 


3. Exchange 


4. Other 
 


 


  







 
MEMORANDUM 


To: Mayor and City Council 


From: Tyra Little, Purchasing Manager 


Date: May 11, 2009 


 
Subject: Surplus Equipment List 


 


EQUIPMENT QUANTITY 
HP xw 6000 5 
HP xw 6200 4 
HP D325 4 
Dell GX 150 1 
Dell GX 250 1 
Compaq D315 3 
HP 6220 Laptop 1 


MONITORS 
HP 9500 7 
Planar PL 1910m 3 
Dell Trinitron 4 
View Sonic E90 1 
View Sonic G7of 1 
View Sonic G220fb 2 
Compaq 9500 1 
HP L1906 1 
HP L1906 4 
HP 1902 1 
HP 1902 1 
HP 1 
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Chapter 2: Administration 
 
Article 1: General Provisions  
 
Section 1: Meetings 
 
(a)  Meeting Times. As described in Section 2.09 of the Charter, the Council shall meet at least 
once a month. Regular meetings shall be held on the second and fourth Mondays of each month 
at 7:00 p.m. The Council may designate alternative meeting times so long as the time is 
published either electronically on the City website or through other means, including posting at 
the building designated as City Hall at least 24 hours before the meeting.  
 
(b) Meetings scheduled on a Federal or State Holiday.  If the regular meeting falls on a Federal 
or State holiday, the Council may reschedule the meeting to the following Tuesday, and publish 
the time change as described in subsection (a) of this section.  
 
(c) Special Meetings.  Special meetings may be called in accordance with the Charter provision 
2.09.  
 
(d)  Any meeting of the Council may be continued or adjourned from day to day, or for more 
than 1 day, but no adjournment shall be for a longer period than until the next regular meeting 
thereafter. 
 
 
Section 2: Open Meetings and Records  
 
(a) All meetings shall be held in accordance with the Georgia Open and Public Meetings Act 
codified at O.C.G.A. § 50-14-1 et seq.  
 
(b) All City records subject to the Georgia Open Records Act, codified at O.C.G.A. 50-18-70 et 
seq, shall be available to the public. The City Clerk shall comply with any valid requests under 
the Georgia Open Records Act and prepare any materials requested.  
 
Section 3: Document Retention  
 
Pursuant to the Georgia Records Act, O.C.G.A. § 50-18-90 et seq, the City of Dunwoody adopts 
the records management plan and record retention schedules recommended by the Georgia 
Secretary of State as amended from time to time by future resolutions of the Mayor and Council 
of the City of Dunwoody. The City Clerk shall coordinate all records management for the City 
including storage, archiving, and destruction of records. Records shall be maintained according 
to approved retention schedules. All requests made under the Georgia Open Records Act, 
O.C.G.A. § 50-18-70 et seq, excepting standardized routine requests of the City of Dunwoody 
Police Department, the City of Dunwoody Fire Department, and the City of Dunwoody 
Municipal Court shall be made to the City Clerk. No record shall be destroyed except as 
provided in the approved retention schedule; provided, however, a written record may be 
destroyed if it is otherwise preserved by means of microfiche, scanning, or other reliable 
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photographic or digital means as permitted by law. Changes to the retention schedules shall be 
adopted by resolution of the Mayor and Council.  
 
Section 4: Fees  
 
The City Clerk shall charge the full amount permitted by Georgia law to copy the records subject 
to the Georgia Open Records Act. If compilation and replication of such documents takes more 
than 15 minutes, the City Clerk may charge an additional reasonable administrative charge.  
 
Section 5: Subpoenas  
 
(a) The Council, when sitting as a judicial or quasi-judicial body pursuant to public law, its 
charter, or its ordinances, shall compel the attendance of witnesses by subpoena under the same 
rules as prevail in the superior courts, and any witness who shall fail to respond to the subpoena, 
or who shall refuse to testify under oath, shall be guilty of contempt.  
 
(b) The subpoenas as authorized in the preceding section shall bear witness in the name of the 
Mayor; shall be issued by the City Clerk; and shall be served by the Chief of Police, any police 
officer, or by such other person as the Mayor may designate.  
 
(c) Should any person fail to respond to a subpoena of the Council, after having been lawfully 
served, without good cause, or should the person refuse to testify under oath, then the Council 
shall hold the person in contempt, and, in their discretion, punish the person by the imposition of 
a fine according to the maximum allowed by state law. Each of the failures or refusals herein 
described shall constitute a separate contempt.  
 
Section 6: Reimbursement and Travel  
 
(a) The Mayor and Council Members shall be reimbursed for their own reasonable travel 
expenses incurred in connection with City business related to travel outside the City, and those 
Cities that share borders with the City.  
 
(b) Overnight Travel. The City shall reimburse the Mayor or Council members for actual 
expenses of meals incurred in connection with overnight travel, lodging, ground transportation 
and incidental expenses incurred in connection with City business.  
 
(c) Expense Reports. Within 60 days after incurring the aforementioned expenditure(s), the 
Mayor or Council Members shall file with the City Manager a signed travel expense form setting 
forth the reasonable expenses incurred for which City payment is sought. Original receipts 
documenting each expense over $10.00 must accompany the form, except for reasonable and 
customary out-of-pocket expenses such as tolls, valet services, gratuities, and mileage. If a travel 
expense form has not been filed within 60 days after incurring an expenditure, the City shall not 
reimburse such expenses.  
 
(d)  Notwithstanding any provision to the contrary, no expenses shall be reimbursed that exceeds 
the maximum expense amount allowed by the Charter. 
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Article 2: Personnel  
 
Section 1: Personnel Manual  
 
The City Manager shall establish a personnel manual for all municipal employees. In addition to 
sections deemed necessary by the City Manager, the manual shall include policies regarding 
equal employment opportunity, nondiscrimination, and sexual harassment. The manual will be 
updated from time to time as required by federal and state laws.  
 
Section 2: Employees  
 
(a) In general, municipal employees shall be categorized as full time, part time or by terms 
decided by contract with the City.  
 
(b) Municipal Employees. Full-time employees will be paid an hourly salary, weekly salary or 
some other pay rate; part-time employees will work at irregular intervals on a short-term basis, 
and temporary workers will be hired to fill a temporary need for a specified period of time.  
 
(c) Contract Employees. The City Manager shall have the authority to propose contractual 
employment relationships between the City and third parties. The terms of these third party 
contracts will be established by the contract at the time of hiring. The Council must approve a 
contract worth more than $25,000.00. Issues of liability and scope of agency are to be defined by 
the contract.  
 
Section 3: Job Descriptions  
 
The City shall maintain a job specification for each position held by a Municipal Employee. The 
City may provide a job specification for contracted positions. Such specification shall describe 
the duties of the position, the qualifications necessary, licenses required, to whom such employee 
reports, expected salary range, and such other information as is necessary to recruit for such 
position effectively. Such specifications may be amended from time to time by the City 
Manager.  
 
Section 4: Benefits  
 
It shall be the policy of the City of Dunwoody to attract and retain a qualified workforce through 
the provision of a comprehensive package of benefits. To that end, the City shall be authorized to 
contract with benefits providers for the purpose of providing insurance, retirement, pension plans 
and other benefits deemed necessary by the Council upon approval of the benefit program by the 
City Council. Eligibility for benefits and the cost to employees shall be specified in the Personnel 
Manual.  
 
Section 5: Records 
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The City shall keep such records and make such reports as may be required by applicable state or 
federal laws or regulations.  
 
Article 3: City Departments  
 
Section 1: Authorization  
 
The following departments may be established by the Council:  
 
(a) Administration  
(b) Finance  
(c) Community Development  
(d) Transportation  
(e) Public Works  
(f) Police  
(g) Fire & EMS 
(h) Parks and Recreation  
(i) Building  
 
One or more department may be combined to form one or more multifunctional departments. 
 
Section 2: Right of Contract  
 
The City may contract with third parties to provide all or portions of the functions of any 
municipal department.  
 
Section 3: Oversight  
 
(a) There shall be a director of each department or agency who shall be its principal officer. Each 
director shall, subject to the direction and supervision of the City Manager, be responsible for the 
administration and direction of the affairs and operations of the director’s department or agency.  
 
Article 4: City Boards and Commissions 
 
Section 1: Creation  
 
There may be created a Board of Zoning Appeals, a Design Review Board, a Historic 
Preservation Board, a Planning Commission, a Construction Board of Appeals, and an Alcohol 
Licensing and Appeals Board, which shall have the powers and duties and be subject to and 
governed by the regulations set forth in this Article and this Code. The duties of each Board are 
defined in the corresponding City Code section.  
 
Section 2: Composition  
 
All Board members must be appointed by the Mayor and approved by the Council.  
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Section 3: Membership  
 
(a) The Council shall determine by Resolution the number of members of each Board or 
Commission.  Except as provided in subsection (b) below, the Council shall establish 
qualifications for members of each Board. Each Board member shall be nominated by the Mayor 
and approved by the Council. The Council shall determine if and at what amount Board members 
will be compensated.  
 
(b) Except as otherwise provided herein, each Board or Commission member must be a resident 
of the City of Dunwoody. Should the Board member move out of the City; he or she may remain 
active until the Mayor and Council appoint his or her replacement.  
 
(c) Members must attend two-thirds of meetings in a calendar year. Failure to do so warrants 
removal from the Board.  
 
Section 4: Terms  
 
(a) Each member shall serve a specified term of not more than 4 years. Consecutive terms are 
permissible, and terms may be staggered. Each member, but the Mayor and Council members 
that may serve on a Board, shall have equal terms of an amount to be specified by the Mayor.  
 
(b) The Mayor and Council members may serve as ex-officio members without a vote on a 
Board or Commission so long as they remain elected to office. A former Council member or 
former Mayor may serve on a Board.  
 
(c) Members filling vacancies shall serve the remainder of the term to which they were 
appointed. A consecutive appointment is permissible.  
 
(d) Any member may be removed for cause by the Mayor and a majority of the Council.  
 
Section 5: Quorum  
 
A majority of actual Board members establishes a quorum. Any action taken requires a majority 
of affirmative votes of the quorum present. 
  
Section 6: Procedure  
 
(a) Each of the Boards shall adopt its rules of procedure, which shall be substantially similar to 
the Rules of Procedures of the City Council, and determine its time of meetings. The date and 
time of each meeting as well as agenda items to be considered shall be publicized in the same 
manner as meetings of Mayor and Council.  
 
(b) Each of the Boards shall elect, annually, at its first meeting of the calendar year, one of its 
members to serve as Chair, and one to serve as Vice Chair.  Each Board or Commission shall 
also appoint a Secretary to serve as the official record keeper for the Board or Commission.  The 
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Secretary of the Planning Commission may be the Director of Community Development or his 
designee. 
 
(c) All meetings at which official action is taken shall be open to the public and all records 
maintained by the Committee shall be public records unless expressly excepted by a provision of 
the Georgia Open Records Act. The Boards shall keep minutes of their formal proceedings, 
showing the vote of each member upon each question; and records of their examinations and 
other official actions, all of which shall be filed in the office of the City Clerk. Copies of the 
minutes shall be sent to the Mayor and each member of the Council. The minutes of the meetings 
shall be a public record. This section shall not be construed as prohibiting closed sessions when 
permitted by the Georgia Open Meetings and Open Records Acts.  
 
Section 7: Training  
 
The Council may establish a mandatory training program for Board members.  
 
Section 8:  Additional Guidelines of the Planning Commission 
 


(a) Any vacancy in the membership shall be filled in the same manner as the original 
appointment.   


 
(b) The Planning Commission may receive reimbursement for customary expenses 


incurred in conjunction with any authorized activity of the Planning Commission. 
 
(c) The Planning Commission shall meet monthly in accordance with an established 


schedule of meetings as prepared by the Dunwoody Department of Community 
Development. 


 
(d) It shall be the function and duty of the Planning Commission to review and make 


recommendation(s) for action by the Mayor and City Council on the following:  
 


i. All applications for annexation, rezoning, master plans, concurrent ordinances 
and/or variances; 


 
ii. Applications for use permits and modifications to same;  


 
iii. Amendments to the text of the Dunwoody Zoning Ordinance, Dunwoody 


Subdivision Regulations, the Dunwoody Comprehensive Plan, the Future 
Land Use Map, and the Zoning Map. 


 
iv. Perform other functions of the Planning Commission as may be required by 


Federal and State law. 
 


Nothing contained herein shall prevent the Mayor and City Council from hereafter 
assigning other duties to the Planning Commission. 
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(e) Any application that is to be considered by the Planning Commission must be 
submitted to the Department of Community Development in accordance with the 
established filing schedule as prepared by said department or as stated in the 
Dunwoody Zoning Ordinance. 


 
(f) At the close of each public hearing, the Chair of the Planning Commission shall 


call the members to order for consideration and a vote on the issue currently 
before them.  The vote of the Planning Commission shall be nonbinding and shall 
be made in the form of a recommendation to the Mayor and City Council from the 
following list: 


 
1. Approval as recommended by staff with recommended conditions;  
2. Approval as recommended by staff with revised conditions as presented by 


the Planning Commission; 
3. Denial. 


 
(g) The Planning Commission may move to table an item for a specified period of 


time in order to receive additional information necessary to make a 
recommendation to the Mayor and City Council.  Should a request to table an 
item be made by the applicant and/or the property owner, the Planning 
Commission shall consider the request and if granted shall not table said request 
longer than for a period of ninety (90) days.  The 90-day period shall begin on the 
same day the action is made by the Planning Commission.  If the tabled item is 
not returned within the prescribed period, the item shall then be automatically 
withdrawn and shall be required to follow the prescribed and established 
procedure to re-file applications before the Planning Commission. 


 
Section 9: Additional Guidelines of the Design Review Board 
 
 If created by Resolution of City Council, the Dunwoody Design Review Board shall 
consist of residents, land owners, business owners and professional architects and/or land 
planners, who either maintain primary residences and/or businesses or own land in the City.  The 
Design Review Board shall review all plans for development in the City for compliance with 
standards delineated by the Community Guidelines as established in the City of Dunwoody 
Zoning Resolution or other ordinance of City Council, and shall make recommendations to the 
Department of Community Development prior to the approval of a Concept Plan, Land 
Disturbance Permit, Building Permit, or Sign Permit. 
 
Article 5: City Advisory Committees  
 
Section 1: Authorization  
 
The Mayor may establish Advisory Committees. Each Committee may have one or more 
Council members. The Mayor is an ex-officio member of every Committee. The City Manager 
or a designee shall oversee the meetings of each Committee and is an ex-officio, non-voting, 
member of each.  
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Section 2: Duties  
 
(a) Each Committee may, from time to time, propose policies and ordinances to the Council in 
the subjects germane to the Committee.  
 
(b) This section shall not be interpreted to require Committee approval for a measure to be heard 
before the Council.  
 
(c)  Members must attend two-thirds of meetings in a calendar year.  Failure to do so warrants 
removal from the Committee. 
 
 
Section 3: Membership  
 
(a) Except as provided in subsection (b) below, tThe Mayor shall establish qualifications for 
members of each Committee. Each committeeperson shall be nominated by the Mayor and 
approved by the Council.  
 
(b) Each Committee member must be a resident of the City of Dunwoody. Should the Committee 
member move out of the City, he or she may remain active until the Mayor and Council appoint 
his or her replacement.  
 
Section 4: Terms  
 
(a) Each Committee member shall serve a specified term of not more than 4 years. Consecutive 
terms are permissible. Each Committee member, but the Mayor and Council members serving 
thereon, shall have staggered terms of an amount to be specified by the Mayor.  
 
(b) The Mayor and Council members on each Committee shall serve on that Committee so long 
as they remain elected to office. A former Council member or former Mayor may serve on a 
Committee, but such person shall not take the place of the elected member.  
 
(c) Members filling vacancies shall serve the remainder of the term to which they were 
appointed. A consecutive appointment is permissible.  
 
(d) Any member may be removed with or without cause by the Mayor.  
 
Section 5: Compensation  
 
Committee members may serve without compensation. Reasonable expenses for travel may be 
reimbursed and committee members may be compensated pursuant to a policy to be established 
by the City Manager and approved by the Council.  
 
Section 6: Quorum  
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A majority of actual Committee members establishes a quorum. Any action taken requires a 
majority of affirmative votes of the quorum present.  
 
Section 7: Procedure  
 
(a) Each of the Committees shall adopt its rules of procedure, which shall be substantially similar 
to the Rules of Procedure of the City Council, and determine its time of meetings. The date and 
time of each meeting as well as agenda items to be considered shall be publicized in the same 
manner as meetings of the Mayor and Council.  
 
(b) All meetings at which official action is taken shall be open to the public and all records 
maintained by the Committee shall be public records unless expressly excepted by a provision of 
the Georgia Open Records Act. The Committees shall keep minutes of their formal proceedings, 
showing the vote of each member upon each question; and records of their examinations and 
other official actions, all of which shall be filed in the office of the City Clerk. Copies of the 
minutes shall be sent to the Mayor and each member of the City Council. The minutes of the 
meetings shall be a public record. This section shall not be construed as prohibiting closed 
sessions when permitted by the Georgia Open Meetings and Open Records Acts.  
 
(c) Expenditures of the Committees, if any, shall be within the amounts appropriated for the 
purpose intended by the Mayor and Council during the annual budgeting process.  
 
Section 8: Training  
 
The Mayor may establish a mandatory training program for Committee members.  
 
 
Article 6: City Finances  
 
Section 1:  Fiscal Year 
 
The fiscal year of the City shall be set by Ordinance of the City Council. 
 
Section 2:  Finance Director  
 
(a)   The functions of the City Accountant and City Treasurer shall be performed by the Finance 
Director or his/her designee within the Finance Department under the direction of the Finance 
Director. 
 
(b)   The Finance Director shall perform at least the following duties: 
 


(1)   Managing, planning, directing, and maintaining the city's financial operations, 
including serving as chair of the city finance department, if such a department is 
established; 
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(2)   Directing and supervising the work of personnel involved in performing the 
accounting, utility billing, property tax, payroll, and purchasing functions for the city; 


 
(3)   Providing technical leadership in budgeting, overseeing, and directing investment 
opportunities and debt administration, as well as ensuring proper record retention policies 
are strictly followed; 


 
(4)  The council may require the finance director to perform other duties. 


 
(c)  The City may contract with a third party to serve as Finance Director.  
 


 
Section 2: City Tax Collector  
 
(a) The Mayor shall nominate a City Tax Collector, subject to ratification by the Council. The 
City Tax Collector also may serve as the City Treasurer, City Accountant, and City Finance 
Director.  
 
(b) The City may contract with a third party, including the Tax commissioner of DeKalb County, 
Georgia, to serve as City Tax Collector.  
 
(c) The City Tax Collector shall perform at least the following duties. The Mayor and Council 
may require the City Tax Collector to perform other duties:  
 


(i) Managing, planning, and directing the collection of all City taxes.  
 


(ii) Notifying delinquent taxpayers of their status in accordance with Georgia law.  
 
Section 3: Audits  
 
(a)  The City Council shall appoint an internal auditor to audit the financial records and 
expenditures of city funds and to report the results of such audits in writing to the city council at 
times and intervals set by the city council but no less than quarterly. Such audit 
reports shall, at a minimum, identify all city expenditures and other financial matters that the 
internal auditor either determines are not in compliance with or cannot conclusively be 
determined to be in compliance with (a) the provisions of the charter, (b) the applicable city 
budget, and (c) applicable ordinances, resolutions, or other actions duly adopted or approved by 
the City council. 
 
(b) The City Council shall appoint an auditor to perform an annual independent audit of all city 
accounts, funds, and financial transactions by a certified public accountant selected by the city 
council. The audit shall be conducted according to generally accepted accounting principles. Any 
audit of any funds by the state or federal government may be accepted as satisfying the 
requirements of this charter. Copies of all audit reports shall be available at printing cost to the 
public. As a minimum, all audits and budgets of the city shall satisfy the requirements of Chapter 
81 of Title 36 of the O.C.G.A. relating to local government audits and budgets. 
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Article 7: Purchasing  
 
Section 1: Definitions  
 
When used in this Article, the following words, terms, and phrases, and their derivations shall 
have the meanings ascribed to them in this section, except where the context clearly indicates a 
different meaning. Any terms not defined by this Article shall have the meaning ascribed to them 
elsewhere in this Code.  
 
(a) City Finance Director means the City Accountant, his agent, or the Chair of the City Finance 
Department, if such a department is created, or is in existence.  
 
(b) Construction means the process of building, altering, improving, or demolishing any public 
structure or building, or other public improvements of any kind to any public real property. The 
term “Construction” does not include the routine operation, repair and/or maintenance of existing 
structures, building, or real property.  
 
(c) Contract means any City agreement, regardless of form or title, for the procurement or 
disposition of goods, commodities, and services.  
 
(d) Employee means an individual drawing a salary or wage from the City whether on a full-time 
or part-time basis. The term shall encompass all members of the Governing Authority without 
regard to whether or not such individual is compensated.  
 
(e) Gifts or Favors means any thing or any service of value.  
 
(f) Goods or Commodities means supplies, apparatus, materials, equipment, and other forms of 
tangible personal property.  
 
(g) Governing Authority means the City entity responsible for the contract.  
 
(h) Ordinance means this Article.  
 
(i) Purchase Order means the document used by the City to obtain supplies, goods,  
commodities and services from vendors.  
 
(j) Purchasing Agent means the principal purchasing official of the City pursuant to  
Section 2 of this Article.  
 
Section 2: Purchasing Agent  
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(a)  The Mayor may appoint the City Manager or his agent to serve as the Purchasing Agent for 
the City, or the Mayor may contract with an independent third party to serve as the Purchasing 
Agent. 
 
(b)  The purchasing agent shall have the following duties and powers: 
 


(i)   Arrange and negotiate the purchase or contract for all equipment, supplies, and 
contractual services for the city or any using agency; arrange and negotiate for the sale or 
otherwise dispose of all surplus equipment and supplies or real estate of the city or any 
using agency; 


 
(ii)   Maintain a perpetual or periodic inventory record of all materials, supplies, or 
equipment stored in city storerooms, warehouses, and elsewhere, including monthly 
reports that provide: 


 
A.   The titles of all requests for proposals and the method of source selections to 
be used; 


 
B.   All contracts authorized by the council, the method of source selection used, 
and the total dollar amount; 


 
C.   All emergency contracts awarded pursuant to this article; 


 
D.   All change orders or contract modifications authorized by the council, the 
dollar amount, and the reason; 


 
E.   All change orders or contract modifications authorized by the purchasing 
agent, the dollar amount, and the reason; and 


 
F.   An explanation of any changes, and the costs involved, in the scope of 
services made between the time a contract is awarded and the time that a 
resolution authorizing the contract is sent to the council for adoption; 


 
(iii)   Control and supervise all city storerooms and warehouses, unless otherwise 
provided in this Code; 


 
(iv)   Develop and maintain a purchasing policy and procedure manual which will be 
updated by the purchasing agent periodically and approved by the City council; 


 
(v)   Direct efforts to procure services through advertisements of bids as required by this 
article and by state law; 


 
(vi)   Require bonds, insurance, and other forms of protection for the city on the process 
of procuring goods and services for the city; 
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(vii)   Terminate solicitations for bids for any goods or services when, in the opinion of 
the purchasing agent, it is in the city's best interest to do so, including termination for 
breach of contract or anticipated breach of contract; 


 
(viii)   Reject any and all bids when, in the opinion of the purchasing agent, it is in the 
city's best interest; 


 
(ix) Consult with the city attorney if a contracting party breaches or is reasonably 
anticipated to breach its contract with the city. 


 
Section 3:  Legal representation. 
 
The city attorney represents the city in all legal matters and has the authority to provide standard 
terms and conditions of contracts and purchase orders and approves all contracts. 
 
Section 4.  Purchasing policy. 
 
The purchasing policy, as amended from time to time and approved by Resolution of the City 
Council, is adopted by reference as if set out at length in this Code 
 
 





